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for the 
WoORLD’S FASTEST PORTABLE! 


It's the ALL- New 1950 SMITH 
CORONA—so lightning-fast that 
speed-ty ping champ Norman 
Saksvig couldn't jam its keys 
matter /ow fast he ty ped! Has 
full-size office typewriter key- 
board...a lighter, “‘peppier”’ 
touch...and over a dozen brand 

new features! See it now at your 
Smith-Corona Dealer’s—or write 
us for complete information! 
NEW! COLORSPEED KEYBOARD. Rim 
less green keys “cup” your fingertips! 
Key letterings can’t wear off. 

NEW! QUICKSET MARGIN NEW! SYNCHRONIZED LINE NEW! SUPER-SPEED ESCAPE- 

CONTROL. No fuss. No SPACE LEVER. Single, double MENT. First time ever! No 


bother. Just slide indicators and triple spaces! Close piling of letters. Big machine 
to desired point on scale keyboard for easy reach. touch and speed! 


THE ALL-NEW 1950 


SMITH-CORONA 


1. CSMITH & CORONA TYPE WRITERS INCSYRACUSE1N Y Canadian factory and offices, Toronto, Ontari 


Makers also of famot’s Smith-Corona Office Typewriters, Adding Machines, Vivid Duplicators, Ribbons and Carbons 
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The Gregg Point of Sheaffer's Pens Speeds and Simplifies Shorthand 


Just as the shorthand expert is a specialist, so is Sheaffer's 
Gregg-endorsed shorthand pen . . . a specialist in perfecting 
your work. For Gregg authorities agree unanimously that the 
clear, unshaded line that flows from this superlative point 
makes cleaner, easier-to-transcribe notes that speed and 
simplify all your shorthand work. You can choose nothing finer 
than this pen that’s very truly yours. Sheaffer's Gregg-en- 


dorsed pen is available now at your Sheaffer dealer's. 


SHEAFFER'S 


W. A. SHEAFFER PEN CO. 
FORT MADISON, IOWA 








KEEPS PENS CLEAN 


Look for the Gregg symbol Skrip writing fluid means longer 
on the barrel of Sheaffer life for any pen. So even if you 
pens. It identifies the best have a few cents’ worth of infe 
writing instrument for short- rior writing fluid, throw it away 
hand notes. You'll find it will pay in cleaner, 


clearer shorthand notes—the safe 
ty, improved performance of your 
pen. Only 15¢ for two-ounce size 
...25¢ for economy four-ounce size 
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Our Cover Picture 


> THE PICTURE on this month’s cover, 
“The Nile at Yuletide,” was artyped in 
Egypt by a 19-year-old Greek boy. He 
is Pericles P. Mnimatides, a graduate of 
the American Mission College of Com- 
merce, in Alexandria, Egypt—and a 
GREGG WRITER reader. 

Said Pericles, “I like your magazine 
very much and would like to offer some- 
thing for it.” He is employed as a 
typist with the British Forces in Egypt, 
and his address is 5 Rue de l’Archevec- 
Alexandria, Egypt—in case any 
other artistic typing fans would like to 
send him an artyped Christmas ecard. 


bée, 


About Christmas Presents 


>» IF CHRISTMAS presents are a problem 
for you, you'll be interested in learning 
that the ten gifts that little boys and 
girls asked Santa Claus for most fre- 
quently last year were: 


(1) Baby brother or sister; (2) sled; 


(3) gas station; (4) truck; (5) doll, 
especially a “coo doll” or “Betsy Wet- 
sy”; (6) bicycle; (7) paint set; (8) 


playhouse furniture; (9) clothing; and 
(10) a cowboy or Indian suit. 

At least, that’s the official word from 
the “dean” of Santa Clauses, who tells 
on page 233 some of his hilarious ex- 
periences. 


» ‘““CONFIDENTIALLY YOURS,” on page 200, 
has ideas, too: what to give and what 
not to give your boss and office associ- 
ates at Christmas time. Hmmm. 


>» IF You were to ask a shorthand teach- 
er to name five top shorthand experts, 
she’d be sure to name Louis A. Leslie 
and Clyde I. Blanchard among them. 

Well, here’s GREGG WRITER’s Christ- 
mas present to you: the news that Mr. 
Leslie begins in January a series of 
articles on how to master shorthand 
easily, and that Mr. Blanchard begins 
in February a series on how to build 
shorthand speed! 


» AN IDEA for Christmas giving that is 
especially good in view of the forego- 
ing news is—but we’re too modest to 
say it! The rates are on page 245. 


>» AND, FINALLY, to you is dedicated the 
artyped banner on pages 204 and 205! 


THE GREGG WRITER 








Vol 


a} 


lem 
ing 
and 
fre- 


ed; 
loll, 
V et- 


(3) 
and 


rom 
ells 
ex- 


200, 
vhat 
s0Ci- 


ach- 
erts, 
eslie 
m. 
rist- 
Mr. 
s of 
nand 
grins 
puild 


at is 
rego- 
st to 
45. 


1 the 
205! 


RITER 





THE OREGU 7) 1 





Volume 52 


DECEMBER, 1949 


Number 4 





The Shorthand Route to 
Artistic Heights 


i t 1. : ama “t} Om | 
A singer from the land of Hiawatha and an artist from 


~) : { 
.OKS In 


furthering their careers 


Ad 


RUTH ARELL 


IFE IS LIKE A CAMEL,’ my mother 
would say. ‘You can make it do 
anything—except back up. You 

ll be a fine singer one day, but you 

ist’ work and always have your eyes 

pen for your opportunity. If you walk 
vith closed eyes past your opportunity, 
t may never come to you again.’ My 
1other was purposeful and very practi- 
cal, and at a time and in a small town 
when child psychology were only words 
n scientifie articles.” 


The speaker was Joseph Victor 
Laderoute, young Canadian-American 
tenor, whose beautiful voice is well 


musie lovers in the United 
States and Canada through his trans- 
continental tours in opera, concert, and 
oratorio, and who appears frequently 
in radio and on television. 

I watched Mr. Laderoute at a re- 
hearsal and was most interested to see 
how he made notations on his music in 
shorthand, following the suggestions of 
the conductor. After the rehearsal, I 
learned a great deal about this fine 
young singer. And I was particularly 
nterested in the fact that his practi- 
cal-minded mother had insisted that he 
have a good business as well as music 
education. 


cnown to 


YOUNG JOSEPH WAS ALL OF FOUR when 
he was found to have a naturally fine 
soprano voice. The teacher who under- 
took to give him his first lessons lived 


December, 1949 


in Sault Ste. Marie, Michigan—just a 
ferry ride across the St. Mary River 
from his own city by the same name in 
Ontario, the place, you'll remember, it 
which Longfellow laid his dramatic 
poem, “Hiawatha.” That was all right 
until the very cold weather set in. Then 
the boy and his mother had a problem, 
for the river was frozen over solid from 
December until the spring; so there 
was no ferry service. Rail transporta- 
tion was available, but it wasn’t con- 
veniently accessible; and they couldn't 
afford to hire a sled for the twice-a- 
week round trips to Michigan. 


“THAT DIDN’T STOP MOTHER,” Mr. 
Laderoute told me. “Her ability to 
make a lark out of anything that might 
shape up into a difficult situation is one 
of the things I recall best about her. 
She simply took me by the hand, and 
the two of us, like Eliza crossing the 
ice, trudged across the frozen river. 
She told me wonderful stories all the 
way; so, I didn’t mind it at all.” 
When he grew older, Joseph went to 
elementary and then to high school. He 
continued his musical studies, appear- 
ing as soloist with a boys’ choir and on 
many local civic occasions. Then, when 
he reached the age of thirteen, his voice 
began to change. This is a very criti- 
cal period in the life of a boy soprano, 
for no one can tell what the outcome 
will be. Sometimes the adult voice that 
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emerges is toneless—no sweetness in it. 
If this should happen, and he emerged 
with no voice, his mother felt that he 
ought to have some business training in 
order to enable him to earn his living in 
some other way than through music. 
So, he studied stenography, typing, and 
bookkeeping. “It never hurt a 
to have some business training,” she 
wisely pointed out to her son, 


singer 


AT THE END OF TWO YEARs, the voice 
change was complete. Usually, a boy 
soprano turns into an adult baritone or 
basso, and a boy alto turns into a boy 
tenor; but in this case, Mr. Laderoute 
retained the fine light quality of his 
boyhood voice and emerged a tenor. 
He went on to achieve virtually all the 
success his mother had wished for him. 
In July of 1949, on the invitation of the 
Canadian Government, he was one of 
the principals in a_ historic pageant 
called “Salute to Canada.” He was an 
Award Winner in the Metropolitan 
Opera Auditions of the Air; and he has 
been guest soloist with orchestras con- 
ducted by such famous conductors as 
Arturo Toscanini, Eugene Ormandy, 
Leopold Stokowski, Serge Koussevitzky, 
Howard Barlow, Eugene Goossens, 
Frederick Stock, Sir Ernest MacMillan, 


and Leonard Bernstein. He has sung 
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with the New York City Center Opera 
Company, and at the Berkshire Music 
Festival in Tanglewood, Massachusetts. 

“As my mother predicted, that busi- 
ness education has come in very handy, 
even though I was able to continue mj 
music career,” he concluded. “I can’t 
tell you how many times the ability t 
take down in shorthand the cuts that 
some conductors want, or even notes to 
myself on special interpretation, has 
saved me hours of toil. [Van Johnson 
makes similar use of shorthand. ] 

“The bookkeeping involved when on 
receives payment in Cahadian as well 
as in American currency, and the tax 
situation well, like nearly every- 
one else, I have an accountant go ove! 
my books; but I feel that I owe it t 
myself and to my family to know some- 
thing about what is going on, and | 
do know because of the business train- 
ing my mother so wisely insisted upon. 
My children are much too young as yet 
to talk about a career; but no matte 
what they will eventually be, I think 
they will also start out knowing short- 
hand, typing, and bookkeeping.” 


ORDINARILY, AN ARTIST—the kind who 
uses brush, oils, and an easel—would 
be the last one expected to extol the 
virtues of business training. An ex 
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ception to this rule is Gwyn 
young abstract artist from 


Ferris, 
Atlanta, 
Georgia, who has been making quite a 
name for herself as both painter and 
dancer while holding down a regular 
job as secretary, in addition. 

In “Collectors of American Art,” an- 


issued on 
exhibited 
issue of 


nual bulletin 
have 


painters who 
during the year, the 
December, 1948, stated: 
“Gwyn Ferris has exhibited extensively 
throughout the South, and her work is 
represented extensively in many well- 
known collections. A recent one-man 
showing in New York City of her 
paintings on the theme of modern dance 
received high praise from the critics. 
Her ‘Patterns,’ an interesting semi- 
abstraction, went to Mr. Lester Kane, 


of New York City, and her ‘Dark 
Waters’ (both water colors) went to 
Miss Frances Upham, of New York 


City. She is very much interested in the 
dance; and, with the help of the noted 
choreographer Charles Weidman, and 
friends in the theatrical and musical 
world, she has given three dance con- 
certs in New York City.” 

All this is only part of the story of 
this extremely talented girl, who finds 
that shorthand knowledge has been her 
introduction to many interesting and 
varied experiences in the field of art. 


December, 1949 
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Down in Atlanta, her home town, 
she showed an aptitude for drawing 
and dancing almost as soon as _ she 
could walk and talk. After graduation 
from high school, she went to business 
school at night and to art school dur- 
ing the day. As soon as she was gradu- 
ated from business school, she got a 
daytime job as secretary and continued 
her art and dancing lessons at night. 


EIGHT YEARS AGO SHE LEFT GEORGIA 
for a vacation in New York City. Once 
arrived, she was so impressed with the 
exhibits and museums, she wanted to 
stay on in New York. Her mother 
agreed, and Gwyn got a secretarial job 
during the day and went to art and 
dancing school at night. 

Practically every job she has held 
has, in one way or another, added to 
her sum total of knowledge as an 
artist. She was, for example, secretary 
to the curator of the Near-Eastern De- 
partment of the Metropolitan Museum 
of Art; she was a secretary in the Fish 
and Wildlife Service of the United 
States Department of the Interior; she 
worked for an interior decorator and 
for the Museum of Modern Art in New 
York. All this, she has found, has 
helped her with her work, in acquiring 
a feeling for color and design. 
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RECOGNITION has begun to come he 
way as she has acquired a foothold in 
the art world. In July of 1948 she had 
some of het 
at two New York galleries, and in Au- 
gust of 1949 there was a one-man show 
work in Atlanta. The 
art critic of the NEW YorRK TIMES 
praised her semiabstract pictures in 
the Riverside Museum exhibit. In the 
spring of 1948 Gwyn won the Me- 
Gregor Prize awarded by the Univer- 
sity of Georgia for an outstanding 
painting by a Southern artist. The 
canvas was entitled “We are the Hollow 
Men,” a semiabstract inspired by T. S. 


paintings in group shows 


of some of her 


Eliot’s poem and was based on the dances 
poses of a dancer friend. 

While she would enjoy 
er than to be able to 
time, with an occasional « 
Gwyn Ferris, like most young artists 
on the way up, finds that prize awards 
and sales are few and far between. She 
has not as yet arrived at the 


nothing bet- 
paint all the 
) 
\. 


ance concert, 


t 


point 





HERE WAS A TIME when it was consid- 
7 presumptuous for a secretary 
to send a Christmas card to he 
Now she may do as she sees fit, depend- 
ing on her own judgment. Of 
course, if the boss is married, 
dresses her card to “Mr. and Mrs 
at their home. 

A gift to an employer is usually out 
of place, unless, as in some offices, comic 
or inexpensive exchanged 
around a little tree and the head man 
makes it a point to join in such festivi- 
ties. A frequent solution is for the 
employees to pool donations and buy 
some collective gift, such as a desk set 
or traveling bag, for the boss. 

Follow the office custom with regard 
to fellow employees. Don’t give ostenta- 
tiously. If you wish to exchange gifts 


1 
DOSS, 


good 


she ad- 


gifts are 
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where her paint brush alone can pro- 
vide her with a living. So, she works 
all week as a secretary; then paints on 
week ends and holidays. 

Gwyn has found that her shorthand 
has not only enabled her to get jobs 
with organizations that have some in- 
terest in or connection with art, but that 
it is valuable also in her art and dance 
work. She will take shorthand notes 
on dancing and outline steps and 
routines. And, when she 
exhibit—or when she something 
noteworthy in color and design as she 
walks in the street—she whips out he 
notebook and pencil to take down he: 
impressions in shorthand. 

Remembe. 
lame 
it soon in 


goes to an 


sees 


this fellow 
F ‘ 


Greggite’ 
Gwyn Ferris—you'll be seeing 
some of our best galleries 
And, when you see the announcement 
that Joseph Laderoute is to sing, just 
bear in mind that he is the young 
tenor who thinks a business education 


is fine preparation for any career. 


Confidentially Yours — 
HELEN WATERMAN 


ABOUT CHRISTMAS 


with your best friend, but not with 
the others, do so outside of office hour 
It is perfectly appropriate to pass a 
box of home-made candies or to make 
each person a holly boutonniere. Or you 
might suggest that each draw the name 
of some other person to surprise with 
a gift, with an agreement on the ap 
proximate amount to be spent, and then 
vie in finding the 
money. 

Shopping time is allowed in some of- 
fices during the Christmas season, to 
be taken in extended lunch hours or as 
an afternoon off. Abusers of such privi- 
leges are unpopular both with bosses 
and with fellow employees. 

If your boss asks you to do some of 
his Christmas shopping for him—well, 
it never hurts to do the chief a favor. 


best gifts for the 
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However, if you just can’t find the 
time, or if you dread the responsibility, 
why not suggest the shopping service 
department furnish 
Christ- 


hat most stores 


their customers, especially at 
mastime, and connect them by phone? 

Your employer's gift to you (if any) 
hould not be too personal nor too ex- 
although the old taboo on any- 
but “books, candy, or flowers” 
vent out with roll-top desks and pen- 
wipers. Too much depends on the spirit 


nsive, 


thing 


Slick Tricks 


of the office and on the individuals con- 
cerned to set any arbitrary rules. When 
a married man has his wife choose the 
rifts for his office force, there can be 
no question of impropriety. 

The young stenographer or new em- 
ployee will do well to let her seniors 
set the pace of the Christmas observ- 
inquiring, perhaps, as to what 
has been done in past years, and then 
adding her unobtrusive bit to the fund 
of Yuletide friendliness. 


ance, 


for Mailings 


JAMES GRIFFITH 


closing time in almost 


UST BEFORE ¢ brige 
any office, at least one member of 


the clerical force is certain to be 
vuund desperately rushing to complete 
day’s n ailin yy before the clock 


eaches five. It pri happens in 

If you are alert and wise to 

the tricks of the experienced secretary, 

however, that person with “five o’clock 
an ‘'t be you. 


hahlw 
DAaADLY 


ur office. 


inevitably, a rush of 
end of the day. The 
that has come from the 
stenographers, the 
duplicated bulletins that 
distribution to 
the pamphlets or 
customers, the day’s or 
veek’s routine reports to the home of- 
fice—all day long these mailing pieces 
have been in the process of production, 
1 they come off the assembly line 
d into the outbasket of the mailing 
epartment as the products of the day’s 


, 
worl In 


iterial neal the 
rrespondence 
typewriters of the 
nnumerablk 
ave been prepared for 
the salesmen, new 


svrochures for 


) 
ci Tid 


your office. In mine. 
THERE IS NO WAY of 
ob of handling these mailing pieces, 

it there are many short cuts that can 
lake the job easier and briefer. A good 
ecretary should know them. 

Your office has many routine letters 
or reports that go regularly to certain 
individuals. Your executives correspond 
frequently with certain 


eliminating the 


customers. 
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; 


Copies of statements and letters may 


be automatically forwarded to othe 
branch offices of your company or to 
key officials of your firm. Yes, a large 
percentage of your daily mail goes t 


the same people, day after day. 
These “‘automatic” and recurring let 
ters pop up at the end of the day just 
like all the other mailing pieces, but at 
least you can be ready for these rou- 
tine letters: you can Nave a 
envelopes al 
should stock of 
already addressed. 


stock of 


ready addressed—and you 


have a uch envelopes 


IT IS EASY TO DO. You can quickly type 
a dozen envelopes to each person whose 
name keeps reappearing on your mail- 
ings—at you can type a dozen 
identical envelopes at one time a lot 
faster than you can type the same 
number of envelopes one by 
times when you have to make machine 
adjustments for 
there is nothing handier 
than into drawer 
and pulling out an already-addressed 
envelope when you are racing the min- 
ute hand of the clock. 

If your office has addressing 
chines, you can set them for “repeat” 
and slide a dozen envelopes through for 
addressing in time than it takes 
you to read this sentence. Why not pick 
out twenty or thirty names your em- 


least, 


one, at 
each addressing. 


Believe me, 


reaching your desk 


ma- 


less 


201 














“Has that rush order for my wife's new 
bracelet gone out, Robert?” 


ployer writes to frequently and have 
your mailing department “repeat” a 
score of envelopes to each of them? 


SOMETIMES you will find that plain 
sheets of gummed paper (paper with 
dry glue on the reverse side), already 
perforated into label-sized blocks, are 
worth their weight in gold to you. You 
can purchase paper in nearly 
every stationery shop. The standard size 
is 842 by 11 inches and is perforated 
into 33 blocks. You can insert the whole 
sheet in your typewriter at one time. 
For example, suppose you have a 
rush bulletin to mail to your sales staff 
of thirty men. The bulletins are ready. 
Go ahead and insert them in the en- 
velopes. Then insert the gummed paper 
into your typewriter, address a label to 
each salesman, rip the labels apart, 
fasten the labels on the envelopes—and 
the job’s done in half the time needed 
to address the envelopes individually. 
Do you have a bundle of pamphlets 
to mail to a score or two of addresses? 
Use the same technique—and perfo- 
rated, gummed paper for the labels. 


such 
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Do you have such a bundle of pam- 
phlets or bulletins to mail 
or two? 


every month 
Then use carbon papers and 
the plain gummed labels. At one typ- 
ing, you can prepare four or five com- 
plete sets of labels, you see. 

Do you have pamphlets or bulletins to 
mail every week to just about the same 
persons? Then, instead of making car- 
bon copies, make hectograph or stencil 
(be careful to place the ad- 
exactly right) and duplicat 
right on the plain 
gummed paper—and your labels ar 
months to come. This prac 


} 


ice 1S a real Timesaver, 


masters 
dresses 


your address list 
ready for 
(Good question: If you do duplicate 


brief mailing list on gummed 
sheets, how can you make correction 


your 
Answer: You make corrections in two 
steps. First, you run through your fil 
of ready-to-use duplicated sheets and 
cross out, with pencil, the addresses you 
no longer wish to use—doing this will 
keep you from accidentally using them. 
Secondly, you type a few copies of eacl 
new address; and, when you have accu- 
mulated several, you make a 
stencil just for them.) 


special 


BIG GUMMED LABELS come into handy 
ise in solving your office mailing prob- 
lems, too. Every office at one time 01 
another 
mail unfolded material. Such envelopes 
are too large or too stiff to fit into you 
typewriter, and small (the one-inch 
size) labels are too tiny. The solution 
lies in the use of larger labels. 

Big firms, of course, have rolls of 
large printed with the return 
address of the office and postal infor- 
mation; but every firm should have, 
either in rolls or in flat sheets, plain 
labels about 4 inches by 2 inches for 
use with large envelopes and packages. 
Wise secretaries make up batches of 
preaddressed labels, too, just as they 
do envelopes. 

It pays to have the gummed labels 
big enough so that the stamps can be 
put on the label, not on the envelope; 
then an enclosed label of the same siz 
can be used by the salesman or branch 
office to return the same big manila 
envelope: the salesman or branch-office 
secretary needs only to paste the new 
label right over the old one. It is pos- 


has to use large envelopes to 


labels 
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velope (they’re 
expensive, you know!) a dozen times if 


large labels in this manner. 


1OU CAN SAVE YOUR I 
ng amount of money each year through 
and accurate use of an 
expensive postal seale. If you weigh 


and caref illy 


IPLOYER an amaz- 
purchase 


ivy letters packages 


nd use properly the postal-rate charts 
(obtainable at your post office free), 
1 will not onl e a lot of stamp 
e\ t ils ) freec fro tne 
oVance ¢ ‘ issment t 
Its from \ ng to guess att 
ght and not ” enough postage 
Did you KI? e post office w 
ou keep your mailing list up to 
te? Each big mailing should bear in- 
ructions to the postmaster guaran- 
teeing payment of return postage and 
equesting information regarding the 


atest forwarding addresses. This serv- 
} 


e costs very little, assures you that 
ven third-class mail will get to the per- 
on for whom it is intended, and cor- 
ects your list after each mailing. Spe- 
arrangements for this service must 
made with your local post offices 
Rubber tamps renerall carried a 
ock items by your stationer, can save 


spotlight your efficiency. 
stamps 
Class”; 


Mail”; 


rubber 
ith such le “First 
‘Third Class”: “Books”; “Air 


. " 
ir office should have 


rends as 


vecial Delivery “Return Postage 
(juaranteed”; and, of course, on one, 
the name and address of your firm. 


rack in 
place; don’t let them get lost 


someone’s desk drawer. 


Keep these rubber stamps on a 
i. handy 


SMALL OFFICES whose volume of mail 
loesn’t justify the use of a postage me- 

can have efficiency through 
tamped government envelopes. They 


using 


re available in a variety of sizes and 
enominations, to fit your various 
eeds. Government envelopes can_ be 
printed with your firm’s return ad- 


for a small ad- 
itional cost, when ordered in sufficient 
lantity; or they can be sent to your 
wal printer. All damaged and unused 
tamped envelopes can be returned to 
the post office for replacement at face 


ress by the post office, 


ilue—in case you spoil any. The cost 
or government envelopes is very little 
ore than the cost « 1e stamps print- 


1O0O79O 


such en 
amount of 


ed on 

velopes 
] 
i 


them. More important, 
save a significant 
erical time, you will find. 
When it is necessary to affix stamps 
by hand, you can save time by purchas- 
ing stamps in full sheets and tearing 
the sheets into horizontal strips. They 
then be moistened on the sponge 
with your right thumb and forefinger, 
pressed in place on the envelope with 
the left forefinger, and torn off by the 
right hand while the left forefinger 
holds each stamp firmly in place. 
Many offices find it conve 
in rolls of 
only a few penn 
number of 
particularly helpful when a large num 
ber of envelopes must be 
hand. Also, 


your stamp box, because 


( 


can 


ent to pur- 


stamps 500 they cost 


chase 


ies more than the same 


stamps in sheets. Rolls are 
stamped by 
they are easier to keep in 
they bulk less 
than sheets or small strips of stamps. 

Always keep stamps of various de- 
nominations on hand to simplify you 
stamping of bulky envelopes and pack- 
Be sure, too, to keep a sufficient 
supply of special-purpose stamps such 
as air mail, special delivery, and any 
others that you find are needed for your 
employer's correspondence. 

It is the use of everyday 
short cuts and common practices such 
as these that anyone can keep the late- 
afternoon avalanche of 


ages. 


through 


mailings under 
» | 
easy control. 





inquired the 
paid for 


now,” 
“will I get 


“If I go 


new mail 


right in 
girl, 
overtime? 
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THE ABOVE ILLUSTRATION was 
a long-carriage machine. The lettering is made 
of typewritten characters. The “holly” and 
“*trees”’ were made by the carbon-paper method, 
which is explained below and in this article. 


made 
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The Expert, 


HIS ARTICLE really got started last 
Christmastime, and thereby hangs 

a tale that is worth thinking about. 
Our Mr. Dean is quite a fellow—and 
quite a typing expert. Each year he 
designs his own greeting cards, and 
they are models of artyping—beautiful! 
A few days before last Christmas, he 
placed in the middle of our office bul 
letin board a huge sheet containing the 
design shown in the top left illustration 


He had made it on a _ long-carriage 
machine. It was very attractive. Th: 


illustration, reduced to a tenth of th 
real size, hardly does the design justice. 


NOT TO BE OUTDONE, two girls in ou 
advertising department put their im- 
aginations together and made, in a four- 


foot-long ribbon, the “rope” greeting 
that is shown in the two lines that 


stream across this page and the next. 

This illustration, too, is reduced to 
a tenth of its original size and does not 
show the red and green with which the 
girls touched up alternate sections of 
their “rope” greeting to give it a 
Christmasy, garlandlike effect. 

To our nonexperts, this was fasci- 
nating and mysterious. The explanation 
they clamored for led to this article. 
THE “ROPE” GREETING is made of di- 
agonals (/), underscores—and patience. 
Each word was typed on a separate 
sheet; then the sheets were mounted 
side by side to make a banner. The capi- 
tal letters are 12 lines high; the small 
letters, 6 lines high—just half size. 
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and Typewriter 


ALAN C., 


MR. DEAN USED three different styles of 
lettering, as inspection shows: 
Greetings is composed of 
for horizontal lines, and 
reversed pairs of parentheses for the 
jagged-looking vertical lines. The capi- 
tal S and G are 7 lines high; the other 
letters, 4 lines high. 

From gets its italic appearance from 
use of diagonals for the vertical 
Underscores are used for the hor- 
izontal lines. All letters in this word are 
typed 2 lines high. 

Mr. and Mrs. Dean is typed from the 
easiest kind of artyped letters: under- 
for the horizontal lines, and 
pairs of parentheses (one parenthesis 
tvped on top of the other), for vertical 
lines. The big letters are 3 lines high; 
the others, 2 lines high. 


Season's 


underscores, 


} 
the 


lines, 


scores, 


THE ORNAMENTS in Mr. Dean’s card 
were made with carbon paper, and th¢ 
method he used is shown at the bottom. 

Suppose you were to cut a Christmas 
tree design from a sheet of carbor 
paper; to insert that bit of carbon be- 
tween two sheets of paper in your type- 
writer, glossy side of the carbon down, 
as in normal use; then to type M’s all 
over the top sheet. 

What would show on the underneath 
sheet? Simply M’s everywhere that 
there was carbon paper, of course. 

Well, that’s how Mr. Dean made his 
Christmas trees. He made the wreath 
in the same way, except that he used 
the ¢-sign instead of M’s, to give a 
plaid or prickly—holly—effect. 
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Doodling 


LLOYD 


(Referring to the lower sketch onc 
more: You can get a “reverse” picture 
by cutting out the design and then typ- 
ing over the remaining carbon paper.) 


WOULD AN EXPERT really bother to make 
a fancy Christmas design or artistic 
lettering? It is quite possible that he 
might not—that he might never make a 
row of soldiers or unusual border design 
or quaint picture. Yes, it is quite pos- 
sible, but it isn’t very Likely. 

An expert likes typing and he likes 
his typewriter—that is one prime rea- 
son he is an expert: He has more than 


ordinary interest in typewriting. He 
likes to show skeptics what can be 


done on a typewriter. 

Moreover, even that rare expert who 
may not doodle on his typewriter knows 
at least how these things are done. He 
would know at a glance how the illustra- 
tions on these pages were made, and hi 
would quickly detect the tiny imperfec 
tions that they reveal. At the same time, 
he’d feel a compulsion to copy the de 
signs—and then improve on them. 

Making artyped pictures and designs 
teaches you some things about you) 
typewriter—you'll never realize how fa: 
apart lines of typing are until you try 
to make a solid black block, for example. 
But the real reason for trying your 
hand and imagination at it is this: it’: 
fun to do. Doing artyping brings pleas- 
ure to you in typewriting—and that is a 
big step toward becoming an expert. 

So, let some Christmas spirit sparkle 
on your machine, too. Try your skill 
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at constructing some lettering—the 1 from a column of capital X’s topped of 
and Mrs. Dean style is easiest—and with a flame « 
make a Christmas tree from a pyramid fun on your machine. That’s one wa: 


of asterisks, let us say, or a candle to become an expert—enjoyably 


va 

Y 
A 

f 
s 


Transcription Talent Teaser 


BK. LILLIAN HUTCHINSON 


LTHOUGH DECEMBER is the last or run il sentence form. Usuall) 


month of the year, it is only the ne of these expressions precedes t) 
fourth month of the school year, colon: as follows: the follou r> #] 
which means that you have many, many thes 


more opportunities to master thos« We 
points of transcription that show at follow 
once to the dictator and to the recipients 

of the letters you type that a superi lhe 


stenographer typed the correspondence. fo he 
So now. before youl mind hee l 
preoccupied with the gala holiday s« fe 
son that’s coming up, let’s concent 
on another mark of punctuation és eit ; 
Last month we chose that super-c winery a ' ue sing 
‘ ' agp ierely implied h case e ( 
ma, the semicolon. This month su 4 eee : 
we drop the first four letters of tha ers as 
word, and attend to the colon. 
ALL THE RULES governing the use of the : : 
colon are really variations of one rul f t a dep * 


and that one rule is easy to remember. 
You can put it this way: 2. The colon is used between tw 

The colon is a mark: of expectancy lete sentences when the cond sen- 
it follows a statement that has aroused tence explains, 
a feeling of expectancy, and it is fol- vents the first sentence (again 


_— 
lliustrates, or supp 


lowed by words that explain that stat inticipatory functio 
ment, Notice the colon at the ce] iS ( 

a ° ‘ ' . _9 Tr 7 ~ne l piete 
the preceding paragraph? That marl “Ag magi wget fee : 


illustrates the rul pe rfectly. Again. ictation is very techt 
what mark do you type after a salut: 

tion? The colon because the salut 3. A long direct quotation is preced 

tion introduces the subject matt by a colon. For example: 

the letter. In reports of addresses at Ra ee are a ee pore 

meetings, what mark follows the com “The enclosed che in payment of the final 
plimentary address of the speaker? Thi a en. ee a ee 
colon, again—remember? = on hi vined ty the aint ot te State Trea: 

Ladies and Gentlemen: It is a great pleasure - 

Fellow Members: We have an important Short quotations are preceded by 
Now, THEN, here are three variations SRE, 206 58 The FomewENE aii 
of this introducing-anticipatory func He replied shar] my & “ a 
tion of the colon: 

THIS MONTH'S LETTER contains a tota 

1. The colon is used before items that of 37 transcription errors. How many 


are listed, whether they are tabulate can you find? 
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4 We realise of 


course that this isthe month for taking invene 
then for incre 


5 r ising stock. Of 
6 n you are ready to order your 
7 going to be enthusiastic about our full line 
8 Sur designers are allready busy on these 2 ine 

teen-age and jr. coats and jackets, cruise cloths and "little lady" 


9 
10 dresses. 
























ale Just yesterday a customer of many years standing wired us as 
2 follows. i ready to wear department. What un 
3 items ve ere 
14 It didnt take us act, we sent our sales man to call on 
15 thi stomers buyer < As a result the customer order in 
16 addition to staple items that he i never 
17 before stocked. Subde ware, chubby dresses, 
18 Our closing thought is this. We're proud of our new line and 
19 we are sure you will be. 
20 Sincerely yours, 
2 THE UP-TO-DATE GARY CORPORATIO} 
To prevent your being tempted to look at the key before you check this 
letter itself, we are turning the type below upside down. 
KEY to the Transcription Talent Teaser 
‘2ulj fipp) 972}2),, ut uaydAy yaasur (et) 
iJ Buw0d jloesul (! . FM you ‘tea “84 30) jou ‘eyo (LT) 4l Jou ‘zo unl (91) °6 
)  ferYZ 49j4B ‘potted you ‘UoPOD (CE) “SI s9u)) 4ayyB ‘uopoorwas 
q-pqngs jou ‘qopqns qou ‘uojod (¢,) ‘Appo47pp You ‘Appaayo (FI) °8 
) fpayvojs iaqyye ‘poised you ‘uojog (gE) ‘LI ‘sydvasuaed uaamjzeq aonds atqnop 
*suiaji Jayje Buituo0od Jlesuy (7) “9T (G1) ‘“spooi aayje Bwurw0d ylosul (ZI) “07 
“pra Ipso di zB BUIWIOD JIOSUI (If) d »p pue fipvos use 19q Aru » Gourds ay4uts PAB] 


}0OuU ‘posaps4o (HE) FjjnFe4 Aaype Burwood 
SUL (627) “849u0}8ND YOU ‘eB 4aWORBRI (87) 





(IL) ‘aatzisod Jaye uod jou *‘UOoTOD (01) °*9 


*Ou} 
““UDU BIDE you ‘upwmsravs (17) 29D AaB BZurjeds peyttduits jou ‘ybnoy (6) fuay? jou 
> t vet f 


I yAaSUL (97) “JUpIp you ‘B,upip (CZ) “FI ‘upy2 (Q) ‘shsoqucaur you ‘saizozuaaus (2) 


i) 


WUIUAS JO pue 
yivu uoTyBjOND AuUtsopo JAasul (PZ 


J t ro) 
O 1ayje ‘potted jou ‘y1BW uo1sens (€2) “I wulm0ds jaasul (©) 81)Da4 OU 


‘ay] puB Bt UseMjz—eq 
eonds jsiasult (9) ~ANOD fo JazyjBe pus s10jeaq 
‘aziypas (F) “F 


"4DaM OF fippeds U uaydsy JAlosul (77) R4ig 4vaqT JOU :uawmapyjuay (g) “E 
iuipuvdxza alojyaq SyskuI UOT}R}O ib Yaesu ; 
(1%) ‘#mopof aaqye ‘poliad you “Uopoy (0%) “ZI piunaphisuuag yo yadg (Zz) *Z 
‘sap you *eanah (G1) “TT yep Suysstu Ajddng (1) “1 
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Frequent Words, in Gregg Simplified 


Fad C | ) tJ — 

















é r 4 
Ley y, 2 / A 
Ps A Y -" 4? — > - ~ , 
y, t -— a c o 
2 a Qs 
gd 9 P — GL 
Pe ~y A” c — —., — = = 4 
J 
Gs gv~ a ) ) ) : ol 
ale —— = < f < o A ¢ 2 c 
7 a a 
? a C— 

















, ) ) 2? 
'd é Ce le Ms a / Sis gow >< 
/ 
P ) ) es r ) = ) ) ) ) 
ps —19 a de | Sr hee ~ a a uit 
4 
? » I> ) a ; ; 
aT, “ ¥ « — - Cc as, & 
. , ' ) / 
. ~ 4 ° “Z i , , 7 Jf # , y 
ar sal ——— ae on Cell ) “ine 
rr 
we < 
og . 
~ j g ns eo A _—_ . 1 ) 
= ae af Ll? eH e — Cd oF . PD 























Q a —_— eu eu es oO s- 
- 
) 
° UY) 
aD We C. 7 2 j ¢ 
3 ° ° . 
4 4 
— > ft “ - “ 
r - 
/ 
( 
> =n <i r = a3 | 4c J 2 = ) 
a oy — 
P , ¢ 
js , , / / 
—, A -> O f , g 4 = 
é, ( 
“4 >} > . Cc o|_€h 2 : 
¢ 




















f « f 4 er ir ef §« —- | ” = * ‘ G P | Le | _S> 
a 4 
shing Compa 


(Copyr gh 2 ), by the Gre gg Publ "y 
yon page 230 


























Ke 
208 


THE GREGG WRITER 








Beating the Speed Bugaboo 


Cf 
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ALICE CARY GILCHRIST 


OME PEOPLE do everything—reading, 


speaking, walking—with 


more 
than average alacrity. These 
people will probably write shorthand 


faster, too. But in shorthand, and this is 
one of the charms of shorthand, anyone 
an outstrip his natural pace of work 
and effort. Anyone can learn to write 
shorthand rapidly if he will. 

All one must do is calmly follow any 
of a number of tried-and-true formulas. 
Let’s take a look at some of them. 


I ONCE HEARD one of my students say 
to another, “You know, I think she likes 
shorthand! 
mn” 6 § 


No wonder she’s so good at 


laughed then, for I had said 


practically the same words about my 
Latin teacher. 
But truly, the surest step to speed 


n shorthand (and accuracy, 
that matter) is liking it. You may be 
ure that read shorthand 
stories because they want fo are good 
at shorthand. People who write a lot 
of shorthand, not because it is assigned 
or dictated, but simply because they like 
to write shorthand—the reporters who 
take part in shorthand penmanship con- 
tests, for example—are bound to be good 
at it. Liking is truly the step to short- 
hand skill. Pleasure is derived from skill 
in performance, and pleasure helps put 


too, for 


persons who 


skill im performance. So, the first 
formula is this: If you want shorthand 
skill, don’t battle it. Reach for it in a 


friendly fashion. Like shorthand! 


WHEN I STARTED TO WORK in an Office, 
I began as a summer substitute. I re- 
member one office experience. I was told 
I could use Miss Jones’s desk and short- 
hand notebook. When I opened her note- 
hook for my first dictation, I noted that 
her pages of shorthand were inter- 
spersed with longhand abbreviations. 
To this day I marvel at Miss Jones. 
The words she wrote in longhand were 
not u technical words; they 


unusual or 
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were simply words common to the busi- 
ness of her firm. Day after day and 
month after month, Miss Jones had 
written out those dozen or so words, 


never having taken the trouble to think 
out the shorthand forms for those few 
expressions and to practice them until 
those outlines had become part of het 
shorthand vocabulary. Knowing those 
few outlines would have added 10 words 
a minute to her speed. 


ONE DAY I used this story in my short- 
hand class, and I told my students that 
I should feel deeply humiliated if thei; 
shorthand word-building ability were 
ever permitted to deteriorate in that 
fashion. But, a few minutes later, after 
a short bit of dictation, I found myseif 
saying, “Phyllis, why did you write that 
word in longhand?” 

“You dictating so fast 
said, “that I didn’t have time to write it 
in shorthand.” 

When the laughter subsided, I asked, 
“Can you write yours truly more rapid- 
ly in longhand or in shorthand?” 

“In shorthand.” 

“Then practice this word, with which 
you have had difficulty today, until you 
can write it as rapidly as yours truly. I 
shall ask you to demonstrate tomorrow.” 

That did it! 

The moral of this story provides oui 
second formula for building speed: Pick 
out all the words that ever cause you 
trouble and practice them until you 
write them as rapidly as yours truly. 
Students are lucky, for their textbooks 
help them do this; but office workers 
have to guard against getting sloppy. 
The person who starts using longhand 
is letting his shorthand slide—and yet 
he’ll probably wonder why it is that his 
speed is slipping! 


were 


sne 


THE STORY OF MY 
lustrates anothe1 
be lost. One day, 


FRIEND, BETTY, il- 
way that speed may 


about a year ago, sh 
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visited my home to tell me that a friend 
of the family, an insurance executive, 
was shortly to lose his secretary. Meet- 
ing Betty’s father, he had said he 
would like to have Betty take Ann’s 
place in his office. 

“Dad can’t understand why I hesi- 
tate. All shorthand is just shorthand to 
him,” Betty explained. “But yor under- 
stand, don’t you?” 

“No, Betty, I don’t.” 

“Well, I’m with a wholesale firm. All 
my dictation is by Mr. Evans. He speaks 
so slowly; why, I can’t write as rapidly 
as when I left school! Besides, I’ve been 
writing about apples and plums and 
grapes and such—I’m in a vocabulary 
rut. I know nothing about the insurance: 
business, the terms the dictators use.” 


“IT UNDERSTAND, BETTY,” I said, “for I 
think you’re trying to tell me that you 
are unwilling to sacrifice one month of 
your time after office hours to increase 
your stenographic speed and to acquire 
an insurance terminology.” 

Betty gulped. 

“Three years ago,” I went on, “your 
school was proud of your shorthand 
speed, and you knew the principles of 
shorthand very well. Now you have this 
chance for a _ better job—a month 
is plenty of time for you to get ready 
for the promotion and to give notice to 
your present employer—and you're lazy 
about it. I’m ashamed of you!” 

“Ouch! I knew you’d be frank,” she 
admitted. 

We got Betty straightened out, be- 
tween the two of us. We bought a 
shorthand dictionary; then we used it 
to look up unfamiliar outlines for the 
words that she ought to know. What 
“ought” she to know, you wonder? Well, 
when Betty wrote her acceptance of 
the new position, she asked her future 
employer to send her samples of liter- 
ature about his firm; then Betty used 
that literature for dictation practice. 
Now Betty is happy and successful in 
her job—still building more speed. 

In other words, when you are anxious 
to gain speed, gain it where it counts: 
on the words important in the vocabu- 
lary of your job. 





ONE OF THE SUREST WAYS to gain speed 
is to be “shorthand-minded.” The per- 
son who constantly converts into short- 
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hand everything he hears, mentally at 
least, gains amazingly. What you over- 
hear on the bus or streetcar, the radio 
news broadcast you listen to, the sermon 
at church—if you visualize the outlines 
for the words you hear, you become 
more and more “shorthand conscious,” 
and then your regular day-by-day dicta- 
tion is easier for you—and, in case that 
dictation is too slow, you are getting 
mental practice that will help you 
maintain or increase your best speed in 
writing shorthand. 

I knew a girl who held everyone’s ad- 
miration in her office; and when I asked 
her why it was that she wrote so rapid- 
ly, she admitted that she “wrote men- 
tally” everything that she saw or heard 
on the bus coming in to work—the ad- 
vertising placards, snatches of conver- 
sation, signs in shop windows. 

When I told my students about this, 
they formed a club: members had to 
“talk” in shorthand whenever they met, 
and it was fun while it lasted. 


ANOTHER WAY TO GAIN SPEED is to write 
a lot of shorthand. When Betty was 
getting ready for that insurance job, 
she had everyone in her family, from 
her fast-spoken father to her tongue- 
twisted younger brother, read the pam- 
phlets to her; then she was ready for 
the voice of any dictator—and had built 
speed at the same time. 

Not all families have time to help a 
young secretary get ahead; but all 
around you are other dictators. I know 
of several offices where a group of girls 
hurry back from lunch each day to have 
a “circle” practice session. Each takes 
a turn at dictating to the others, and 
each girl brings her own notebook (with 
the morning’s dictation still fresh in it) 
and dictates some nonconfidential letter 
to the others. How rapidly those girls 
build their skill and win advancement! 

The same thing is a familiar story in 
school, of course, where classmates 
often study and read and write short- 
hand together. 

Some of the radio newscasters make 
fine dictators, too. Taking a 15-minute 
broadcast is above the skill level of 
most stenographers—the first fifty 
times they try it; but you’d be sur- 
prised how rapidly you master a broad- 
caster’s vocabulary and begin to keep 
pace with him. Just try it! 


THE GREGG WRITER 





- ~« a 


~-> 


n- 
rd 


te 
as 
b, 
m 
ie- 
n- 
or 
ilt 


ER 


WAYS TO GAIN SHORTHAND SPEED are all 
around you. The principal things seem 
to be these: First, find out what causes 
you to waste the most time, and clear 
that up; next, stretch your vocabulary 
by writing a great deal of shorthand 


mentally; and, above all, keep keen and 
active your liking of shorthand and your 
constant shorthand-mindedness. Put 
those suggestions together, and you have 
a master plan for building shorthand 
skill in school or office. 


WHO'S WHO IN SHORTHAND SPEED 


EXAMINER A. A. BOWLE 
Reports 





Grace Lallos 


HIS MONTH’S SPEED SPOTLIGHT 
"T swings on two more Detroit girls, 

Grace Lallos and Adella G. Polud- 
nik, both 200-word-a-minute Diamond 
Medalists, both shorthand enthusiasts, 
and both shorthand career girls. 

Both of these girls started their 
shorthand training in Detroit high 
schools, from which so many shorthand 
headliners have come. Have you 
noticed how often Detroiters and other 
students in Michigan have paraded 
across our Who’s Who stage? Miss 
Lallos is the fifth graduate of De- 
troit’s Western High School to win the 
Diamond Medal. Both girls are gradu- 
ates of that champions’ training arena, 
Detroit Commercial College. To date, 
over twenty-five Michigan writers have 
won the 200-word medal, and scores of 
others—including fifteen from Miss 
Lallos’s Western High School—have 
qualified on the 175-word-a-minute 
GREGG WRITER Expert Tests! 

Miss Lallos is not a court reporter; 
rather, she uses her skill in secretarial 
work. Since her graduation from the 
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Adella G. Poludnik 


College, she has been private secretary 
to the Superintendent of Customer Re- 
lations of the Michigan Consolidated 
Gas Company, secretary to the vice- 
president of an investment concern, 
secretary to the faculty of the Duke 
University Divinity School, and—cur- 
rently—secretary to the vice-president 
of one of America’s largest sports- 
goods stores. 

Miss Lallos is studious. She is inter- 
ested in philosophy and psychology, is 
a musician, and enjoys the study of 
French and Greek. Much of her spare 
time is spent with groups of young 
people, and she is as likely to be lectur- 
ing on philosophy as demonstrating 
shorthand and typing. 

A graduate of the secretarial-train- 
ing programs of both Western High 
School and Detroit Commercial College, 
Miss Lallos joins the ranks of many 
other shorthand stars who pay tribute 
to their teachers. She has written us 
of her gratitude to Miss Dora H. Pitts 
and Gladys Grams, of the high school, 
and to Lola Maclean and Josephine 
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Rankin, of the College. This Diamond 
Medalist is also kind enough to include 
a note of appreciation to this maga- 
zine: She has constant and 
practicing reader, she reports, for the 
past ten years. 

Miss special 
use for her high-speed skill: Each Sun- 
day she reports the sermons of Dr. 
Henry Hitt Crane, Central Methodist 
Church, in Detroit. 

Her advice? “Take as many examina- 
tions as possible, for they help you to 
school yourself in the discipline that 
examinations demand.” 


geeener POLUDNIK; our other Detroit 
medalist, started learning short- 
hand at fifteen in Northeastern High 
School. “Shorthand fascinated me,” 
she writes. She progressed rapidly 
and was elected president of the short- 
hand class—and ex officio aide to the 
teacher. Two instructors, Miss Emma 
Wales and Mr. Lisle MacKay, en- 
couraged her to build her skill and 
recommended that she take up court 
reporting—and that took her to Detroit 
Commercial College. For a year she 
attended the day school; and then, still 
not satisfied that she had reached the 
level of which she was capable, she 
continued her study in the night school 
division, where she completed the train- 
ing that won her the 200-word-a-minute 
Diamond Medal. 

Today, she—but we’ll let her tell the 
story herself: 

“I am employed as a Hearings Re- 
porter in the Referee Section of the 
Michigan Unemployment Compensa- 
tion Commission, here in Detroit. Our 
department handles claims for com- 
pensation that has, for one reason or 
another, been denied. We also handle 
liability cases and labor disputes. 

“T am assigned to report whatever 
proceedings transpire at the hearing 
conducted by the Referee. At times, 
the claimant is represented by the 
union or by an attorney. Many times, 
the cases are strongly contested, and 
the parties may appeal to a_ higher 
tribunal, the Appeals Board, in which 
case a transcript is required, as a basis 
for the Board’s decision. 

“T am sometimes called on to travel 
throughout Michigan to report hear- 
ings. These assignments are interest- 


been a 


Lallos does have one 


ing, for they have given me the oppor- 
tunity to become acquainted with many 
industrial and leaders. 
times one assignment lasts a week.” 


labor Some- 


IN WRITING TO Us about her work, Miss 
Poludnik commented (again, as_ so 
many others have) on the below-the- 
surface requirements for success in re- 
porting. Shorthand skill is the basic 
essential, of course; but “One must 
have a knowledge of the vocabulary of 
medicine, of industry, of engineering, 
of law, even of literature itself in re- 
porting our kinds of unemployment 
compensation cases.” 

Miss Poludnik added, “As a matter 
of fact, I’m considering undertaking 
the study of semantics, especially the 
various dialects, for in my work I 
come in contact with people of many 
different nationalities, with people who 
have trouble in speaking English, and 
with people who use many 
expressions—and I must 
words of each.” 

Sut Adella Poludnik’s life is not ‘‘all 
work.” She is a music lover, a camera 
fan, a sports enthusiast. She likes to 
bowl and play tennis. She reads widely, 
likes good literature. During her spare 
time she serves as a Gray Lady in the 
ted Cross in a Detroit hospital. 


colloquial 
record the 


Simpol Nu Langwij 


UNIVERSITY OF WASHINGTON edu- 

cator believes he has invented a 
new model language. It’s an adaptation 
of English, proposing, the Washington 
Edpress News Letter says, that 

1. Nou nu sheips of leters bi intro- 
dusd sou that egzisting toiproitors and 
toipsets wil nid nou cheinj. (No new 
shapes of letters be introduced so that 
existing typewriters and typesets will 
need no change.) 

2. Ol saunds kamonli disingwished in 
inglish hav seporit leters. (All sounds 
commonly distinguished in English 
have separate letters.) 

3. Ich vwwel hav o long and o short 
form which wil kip the number of nu 
leters tu bi memoraized very smoi and 
wil kip thei to o simpol patorn. (Each 
vowel have a long and a short form, 
which will keep the number of new let- 
ters to be memorized very small and 
will keep them to a simple pattern.) 
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Contesting Is Contagious 


WAINCOMm > 
ANNOUNC bsisTidl 


: 
f reiay ¢ rarer1tD ‘+ 
eagerly awaited b 


year 


f the 


FLORENCE E. ULRICH 
Director of the Gregg Writer's Credentials Service 


There are good notes and bad notes, 
And notes that just get by; 


Fluent notes 


and scrawly 


notes, 


And notes too small and shy; 


Heavy lines and wobbly 


Still others 


lines, 


light and true, 


With rounded curves and flat curves 


But, come on, what notes have you? 


tnat 


system 


O you write shorthand an- 
other writer of the can 
read? Now is your big opportuni- 

ty to find out whether you can or not! 
A famous world-wide shorthand-writ- 
ing contest opens this month, and every 
writer of the system, except holders of 
first individual place in a_ previous 
O. G. A. Contest, is eligible to take part. 
What do you do? Practice the Con- 
test Copy on page 220 until you have 
developed the very finest writing style 
possible; then, without charge or other 


obligation, submit your notes to the 
O. G. A. Contest Committee. A few 
minutes’ practice each day between 
now and midnight of March 1, 1950— 
don’t forget the date—should enable 


you to bring your writing style up to 
the standard of Honorable Mention and 
the beautiful gold 0.G.A. Emblem Pin. 
Perhaps you will win one of the higher 
prizes. As a prize winner in this great 
international shorthand-writing contest, 
in which more than 35,000 shorthand 
writers compete each year, you will be 
justly proud of your achievement. 


WHETHER YOU USE YOUR SHORTHAND in 
the courtroom, in the business office, in 
the classroom, or as a hobby, you are 
eligible to compete for one of the 
beautiful contest awards. Over 4,000 
prizes went to shorthand students and 
writers in the O.G.A. Contest last year. 
(We are still listing their names, 
you'll note.) More than a dozen coun- 
tries were represented by the winners. 

One secretary recently wrote us: 

“T recommend my hobby of entering 
contests to busy people everywhere. It 
is fascinating, relaxing; and it often 
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pays off! I have 
tests for years—big 
contests. I started | 
gold O. G. A. pin in the O. G. A. Con- 
test years ago, when I was a student 
in school. Sometimes I win, most of 
the time I don’t; but—win or lose— 
contests are a stimulating hobby and, 
generally, they are very educational.” 


been entering con- 
contests and little 
y Winning a lovely 


SHORTHAND IS AN ART that serves you 
well if you learn it thoroughly. Once 
the technique of writing shorthand has 
been mastered, there is no forgetting 
it; and establishing a fine writing style 
takes no more time than developing a 
poor one. With the aid of the Gregg 
Shorthand Corrective Slide, practice for 
good notes can be exciting. 

I recall a girl who came to this office 
years ago, greatly distressed 
because she had just lost a position that 
she liked very much.. She was a nice- 
appearing girl—only a year out of high 
school. “I was dismissed,” she moaned, 
“because my work was not up to par. 
Perhaps you'll tell me what’s wrong.” 

Her employer, she confided, frequent- 
ly dictated a notebookful of notes and 
then gave her other things to do before 
she had an opportunity to transcribe 
them. “I can read my notes all right 
if I am permitted to go immediately to 
the typewritter and transcribe them. 
But if I have to wait a day or two to 
transcribe, I forget!” 

This stenographer counted on _ her 
memory to aid her in transcribing her 
shorthand instead of relying on her 
shorthand. She had not learned to write 
legible shorthand, and the “sloppy” 
writing style that resulted was a handi- 


some 
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notes alone 


cap in her position. Poo 
were responsible for her losing her job. 


She could take dictation quite easily 
at 120 words a minute, but the notes 
she wrote would require the efforts of 


a magician to read! The circles were of 
the same size and often not closed, the 
Were unrecognizable, and there 
was no differentiation in the lengths or 
in the formation of the strokes. When 
these faults pointed out to her, 
she exclaimed: “But no one told me that 
before! My pretty 
iren’t they?’ And so they were. 
Dorothy practiced an O. G. A. 
this 
former employer’s office, 
th an ©. G. A. Certificate in | 
possession, to ask for another chance. 
Hie gave it to her, and today she is a 
court stenographer having a typist of 
her own to transcribe the notes she 
takes in “TIT never to be 
evrateful, for that day’s practice on an 
O. G. A. Test. It changed the whole 
course of my career. I cannot thank the 
GREGG WRITER enough for its help.” 


1 
hooks 


were 


notes are awf il, 
Test 


lay in office and then re- 
irned to het 
ei 


court. cease 


TENS OF THOUSANDS of 
ers will be 


shorthand writ- 
burning the midnight oil 
months, practicing for the 
improvement of their notes. I was a 
“teen-ager” when I entered the O. G. A. 
Contest—and won my job thereby! I 
didn’t rate tops, either, let me confide. 
But I was in the running, and I had a 
potential writing style that Mr. Gregg 
liked. Under his interested and sympa- 
thetic coaching and training—the same 
kind of criticism and suggestions that 
every writer striving for an O. G. A. 
award today receives—it was possible 
to reach the competence and skill that 
met with his exacting require- 
ments. I wouldn’t take anything for 
those precious hours of shorthand writ- 
ing practice. They were priceless! 

sut let’s get back to this contest. 

First, look at the beautiful array of 
prizes. The picture doesn’t do them 
justice, but you may be able to imagine 
how proud you will be to win one of 
them. With attention focused on a 
prize, the goal is easier to attain. Now 
after you read the O. G. A. 
Contest shorthand plate 


the coming 


most 


lave 
over once, 


study the special outlines in the pane] 


alongside the test. Then set aside a few 


minutes each day for shorthand pen- 
manship practice. Ten minutes’ prac- 
tice a day on the Contest Copy wili 


generally be enough, although you may 
enthusiastic about it that 
you will spend hours at it and enjoy 
every minute of the time! 


become so 


THE PROFESSIONAL PRESTIGE that win 
ners in the Contest attain is evidence of 
their shorthand skill. 
and women usually 


Professional men 
maintain 
nous scrapbooks containing newspaper 
cuttings 
their caree}l 
start early to build up such 
Your interest in a 
proportion to the 
and the O. G. A. Contest offers you 
a fine opportunity to pit your skill 
against other students, stenographers, 
secretaries, and reporters. Well over a 
million shorthand writers all over the 
world, many of them now famous met 
and women, are members of the Order 
of Gregg Artists that sponsors this an- 


nual shorthand contest. 


volumi- 


and other data pertaining to 


professional One may 
books. 
task grows in 


challenge it offers, 


REMEMBER: All you have to do to win 
a prize is to improve your shorthand 
enough. You must pay attention to the 
accurate formation of outlines, as wel! 


as fluency in writing them. A Key to 


the Markings of the O. G. A., which 
will help you analyze your writing, 
will be mailed to any student, teache: 


or writer of the 
ceipt of a request 
self-addressed 


system free, on re- 
accompanied by a 
stamped envelope. Th 
shorthand plate in this magazine is a 
good example of the 
should write. 
Practice for the improvement of your 
shorthand-writing style will be pleasant 
and profitable. You may use any method 
of practice that suits your mood—copy 
the shorthand, comparing the outlines 
from time to time with those of the 
plate on page 220, or have the Contest 
Copy dictated to you for the easy and 
rapid cultivation of fluent writing style. 
Simple, isn’t it? But begin that practice 
today! You want your Contest entry to 
represent your best possible work! 


kind of notes you 





Remember the closing date—March 1, 1950! 
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ANNUAL O. G. A. CONTEST PRIZES 


Contest Open until March 1, 1950 


Ten entries or more are requ 
of amaller « 


ired to co 
asses are eligible for "the Stude Pr zes offered, 


titute a 9 ol team. Membera 


GRAND SCHOOL PRIZE 


A MAGNIFICENT SILVER SCHOOL TROPHY, engraved with the 
name of the winning school and to be held by it for one year. When this 
cup is won by any school three times, it will be retained by that school 


permanently. 


To the teacher, or teachers, who coached the winning 


team will be awarded a BEAUTIFUL STERLING SILVER PLATE, 
SUITABLY ENGRAVED. These handsome plates will have many uses 
in the home, or may be shown with distinction in the trophy cabinet. 


I ry tean te or more stuc 


ent ent 
petitio or ti (rre d yr ‘ The school 
out of competitio for the First-Prize 


SCHOOL AWARDS 


identical awards will be made in the 
three schvol divisions—the High School 
and College Division, the Private School 
Division, and the Parochial School Di- 
vision—except that the cups shall be 
of different design. 

First Place. SILVER CUP en- 
graved with the name of the 
school and to be held for one vear, 
and A LOVELY STERLING SIL- 
VER “BON BON” DISH, or 
A SMALL SILVER LOVING 
CUP, SUITABLY ENGRAVED, 
to the teacher or teachers of the 
Winning team. 

Second Place. SECOND - PRIZE 
BANNER to the school and A 
STERLING SILVER MEDAL, or 
A LOVELY “BON BON” DISH, 
WITH GADROON BORDER, to 
the teacher or teachers of the win- 
ning team. 


Third Place. THIRD-PRIZE BAN- 
NER to the school and a GREGG 
OFFICIAL FOUNTAIN PEN, or 
A STERLING SILVER PIE 
SERVER, SUITABLY 
ENGRAVED, to the teacher or 
teachers of the winning team. 

Vext Five Places. PRIZE-SCHOOL 
BANNER to the schools, and a 
FOUNTAIN PEN DESK SET to 
the teachers of the winning team. 


De ce mrbe - 19 49 


ed in the Contest will be put com- 

g it automatical a] ta a 
Freshy n its respective d 
Vext Ten Places. PRIZE-SCHOOL 
BANNER to the school, and a 
GOLD 0.G. A. EMBLEM PIN to 
the teacher or teachers. 
HONORABLE MENTION BANNERS 
will be awarded to each school entering 
a team that qualifies with a score of 70 
or better but not rating one of the 
higher prizes. 
HONORABLE MENTION CERTIFI- 
CATES will be awarded to each school 
entering a team qualifying with a score 
of 50 or better. 


INDIVIDUAL AWARDS 


Identical awards in the Students, 
Stenographers, and Teachers Divisions. 


First Place. SMALL SILVER 
TROPHY or A STERLING SIL- 
VER “BON BON” DISH, SUIT- 
ABLY ENGRAVED. 


Second Place. STERLING SIL- 
VER “TEA BALL” AND PLATE, 
ATTRACTIVELY BOXED. or AN 
OFFICIAL GREGG FOUNTAIN 
PEN. 


Third Place. STERLING SILVER 
MEDAL, or A STERLING SIL- 
VER CHEESE SERVER, AP- 
PROPRIATELY ENGRAVED. 


Next Five Places. FOUNTAIN 
PEN DESK SET. 


Next Ten Places. 


GOLD AND 


bo 
_— 
~] 








ENAMEL 0O.G.A. PIN 


GREGG WRITER. 
HONORABLE MENTION 
Top-ranking shorthand writers 


rior Merit quality 
Gold O. G. A. 


will 
Emblem Pin and Honor- 


/ 


and a 
year's SUBSCRIPTION TO THE 


sub- 
mitting specimens of Gold Seal Supe- 
be awarded the 


able Mention in this magazine. Those 
whose notes rate the Red Seal Superior 
Merit Certificate will be awarded the 
Gold Pin, and an additional point of 
credit if the specimen was submitted 
in a school club. Proficiency Certificates 
with Gold Seal will be awarded 
teachers whose notes (either 
board or pen) attain Honorable 
tion in the Teachers Division. 


to 
black 
Men- 


) » 


) ; 
fo ail j M 


Contest Rules and Regulations 


HE CONTEST IS OPEN to all snortnand 
yee soppent first-prize \ i's 
former Contests. There will be four 
livisions: 

1. Teachers D 
the Contest will be open all 
and to students of teacher- 
training courses, who have not previous- 
ly won First Place. The Teachers Con- 
test Copy on page 219 should be used in 
this division. 

2. Students Division. All Contest spec- 
imens from students in be 
entered in this division, regardless of 
whether the entry is received separately 
or in a school team. 


ion. This division of 


to bona fide 


teachers, 


school] W ill 


(Copy o nage 220) 


De Stenog tf hie 
te all 


secretaries, 


s Division. This divi- 


sion Is open by na fide stenogra- 


phers, and reporters who are 
using shorthand professionally, except 
those who have won first place in a pre- 
vious event. The regular O. G. A. Con- 
test Copy on page 220 should be used for 
the entries in this division also. 

4. School Division. All teams of ten 
or more students whose entries are sub 
mitted as a club will be considered in 
this division. Only team may be 
entered from any school, but th« 
teachers may combine their efforts and 

individual as well 


recelve 
credit for the work done. 


one 


one 


schor y] 


as 


Instructions Governing Preparation of 
Individual and Team Papers 


OTE, in connection with the second 
specification, that penwritten 


notes are required for entry in the 
Teachers Division, except where teach- 
ers prefer to submit photographs of 
their blackboard notes. 

1 Any good penmanship paper, prefe 
ruled, may be used. (Special O. G. A. Te ay 
is available; a sample may be had on request, if 
accompanied by stamped addressed envelope.) 

2. Pen (preferably) pencil may b ed 
except in the Teachers Division. (S¢ hove.) 

3. Write at the top of the paper r nan 
and personal addres If you are a student, give 
the name and address of your school, also. State 
vhether you hold an O. G. A. award 

4. Only one paper may be entered by any one 
‘ontestant, but the Contest Copy may previously 
be practiced to develop contestant’s best style. 

5. Mail Contest entry to the GrecG Writt R, 
330 West 42 Street, New York 18, N. Y. Do 


not roll your paper or put it in a tube 
be sent folded or flat. 
first-class Please 


postage 


It should 
Postage must be paid at 
that 


delivery. 


ua 
rates. 


sufficient 


see 


for 


the eny lope 
contains 
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EAD THESE DETAILS, because they are 
important to correct entry. Under- 
li e instructions that apply to your 


line tl 
own club of Contest specimens. 


An 0. G A 


out, must 


Contest Blank, properly filled 
School Contest Clubs 
blank by sending their 
Contest Committee to- 
self-addressed envelope. 


accompany 
Te achers can obtain this 
the O. G A 
with a 
This Contest Blank 
School Clubs 
fee 
are to be ¢ 
Men be rship 
should be addr 
Examiner and 


request to 


gether stamped 


is to be used in conne 
tion with only. 
2. There is no 
t if the pape 
. ta. Ma 


the club 


charged for Contest entr 


for the 


Pin also 


onsidered 
Certificate or 
ssed to the Membership 
fees for Membership 
Papers submitted for Con- 
the O. G. A. 


the 


usual 
application enclosed. 
vuld be 
Contest Committee. 

3. The Contest March 1, 1950, and 
papers that reach us on or before that date will 
be considered. (Contestants the 


test only she 


addressed to 
closes 


outside United 


States have until March 15.) Results will be 
announced in the June GREGG WRITER. No report 
on the Contest will be made (except mailing of 
prize awards and certificate reports on Mem- 
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TER 


< lent ar the fh t ear ot a two 
e GREGG Wri ea ( wer) course or one whe hall have 
Nothing df Conte ent ad not more than five months’ instruction in a 
the Combs ( lished on page private school or in an intensive one-vear cours« 
r ' ek. Wilieaiatic fan n high school or college 
( Ap pe on page 21 “Review” students or postgraduates must lx 
Ter rr” more tuck are required to con entered as Seniors, regardless of the length of 
te a team to be entered in any of the S ~ time they have been in the school from which 
ns. Only one team may be entered by the enter the Contest 

ne school, although the students of one o1 7. Student prizes will be awarded on the merit 
teachers may combine their work into one of individual papers, regardless of whether they 

epresenting the school Schools having me separately or in a school club. 

ten st eligubi i ents r ! 

nt aware \ team entrie are aut Ty . ’ — ’ . 
iy ania te. Saw hanna Met HE CONTEST COMMITTEE will be com- 
PERO eR, US posed of Hubert A. Hagar, Robert E. 
eat Slaughter, Guy S. Fry, and Florence 

Elaine Ulrich, Chairman. 
Rati f Notes Submitted 
DIVIDUAI rere nens wire rated oO} 1. Percentage of papers submitted from hort- 
Huenev of w riting, correct formation hand students under instruction 


’ 2. Percentage of pez rs reaching O. G 
curves, blends. and othe r characters, 7 5 - : ‘i : a , A 
Membership standard. 





portion In the ] neth of strokes and 5. Percentage of pepe rating Honorabl 
of circles, and facility in the joining Mention. 
f hooks, circles, and consonants. 1. Supplemental rating of one point for each 


Honorable Mention 


The rating of any ech - —— 
( a yg Lt any chool team entered Additional one-half point of credit for each 


Pat 
aseqd ol the following five nain¢ 


a «OTN Juni student meriting Membership Certificate. 


Teachers O.G.A. Contest Copy 


THOUGH THE WORLD knows me not, 

May my thoughts and actions be such 

As shall keep me friendly with myself. 

Lift up my eyes from the earth, and 
let me 

Not forget the uses of the stars. 

Forbid that I should judge others lest 

1 condemn myself. 

Let me not feel the glamour of the 
world 

But walk calmly in my path. Give me 

A few friends who will love me for 
what I am, 

And keep ever burning before my 
Vagrant steps 

The kindly light of hope; and, though 

Life in its stride overtake me, and I 

Come not within sight of the castle of 
my dreams, 

Teach me still to be thankful for life, 

And for Time's golden moments that are 

Good and sweet; and may the evening 
twilight 

Find me gentle still. 

Mar Ehrmann (1903) 


December. 1949 919 











All clubs of test papers should be December 


accompanied by a typewritten list of 
names to expedite checking and insure 
accuracy in making out certificates. 
December copy is good as membership . 

tests for O.A.T., C.T., and O.G.A. until O.G.A. Membership Test 
receipt of the January, 1950, issue. and 


CONTEST COPY 
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Senior Awards Test Material 


Senior O.A.T. Test 


INSTRUCTIONS: Use the tabular device in typing the price list below. Type the letter on a sep- 

arate sheet—preferably a letterhead. Supply date, name, and address. Indicate the enclosure 

and add the identification initials of dictator and stenographer—that is, your teacher and yourself. 
Minimum office standard: Satisfactory work on first writing, in 40 minutes. 


PRICE LIST 
SHIPPING CASES AND FILM REELS 














16 MM Fiber Cases 16 MM Metal Cases 16 MM Metal Reels 

1 Reel goo ft. $ .g0 1 Reel goo ft. $1.80 400 ft. $ .30 
2 i aos 1.20 2 ‘i sia 2.05 800 “ gO 
3 = > + 1.50 3 2.30 1,200 “ 1.00 
4 4 = = 1.60 4 2.50 1,600 “ 1.60 
I ~ Co ~ 1.15 I 800 “ 2.30 

2 1.50 2 2.60 Fiber Salon Mount Cases 
; ; — . _— 16 x 20 x I $2.70 
. ; —_— * " 370 16 x 20 x2 — 3-25 
—— | - * ae ‘ — 6s es 3 — 3-75 
2 zs 1.85 2 3-50 

3 i a 3 3-80 35 MM—Metal Cases 
4 ss 2.50 4 4.10 

I ~ “00 “ 1.75 I 1,600 “ 4.00 1 Reel 2,000 ft. $3.55 
2 : = ae 2.10 2 Ks ie 4-35 ae 5 2 3-85 
3 ss na kee 2.50 3 ¥ a ye 4.70 a Zz a 4-35 
4 7 eo 2.75 4 “ o 2 5.00 


Terms: 2% 10, Net 30, F. O. B. Hollywood, California 


Gentlemen: With this letter we are sending you our revised price list. Pic- 
tures of the fiber and metal film shipping cases and the metal film reels are shown 
on the accompanying circular. You will notice that the fiber carrying cases have 
a leather strap with a smart metal buckle. The metal shipping cases have a handle 
of metal. On all these cases provision is made for holding the label cards. 


On request, we can make up special-sized containers that can be shipped within 
a week. On orders for stock containers and reels, shipment is made on the day 
orders are received. Very truly yours, FILM SHIPPING CASE COMPANY 
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Competent Typist Test 


Use double spacing in typing this test. 


To find the gross umber of word you write, d de gros onhber ¢ 
worda for each error to get net words writte D de this by 1 
inute. The mber of strokes is nd ted t the end of cach line 


I had three chairs in my house; one for solitude, two 
for friendship, three for society. When visitors came in 
larger and unexpected numbers, there was but the third 
chair for them all; but they generally economized the 
room by standing up. It is surprising how many great 
men and women a small house will contain. I have had 
twenty-five or thirty souls, with their bodies, at once 
under my roof; and yet we often parted without being 
aware that we had come very near to one another. Many 
of our houses, both public and private, with their almost 
innumerable apartments, appear to me extravagantly 
large for their inhabitants. 

One inconvenience I sometimes experienced in so 
small a house was the difficulty of getting a sufficient dis- 
tance from my guest when we began to utter the big 
thoughts in big words. You want room for your thoughts 
to get into sailing trim and run a course before they 
make their port. The bullet of your thought must have 
overcome its lateral and ricochet motion and fallen into 
its last and steady course before it reaches the ear of the 
hearer, else it may plow out again through the side of his 
head. Also, our sentences wanted room to unfeld and 
form their columns in the interval. 

Individuals, like nations, must have suitable broad 
and natural boundaries, even a considerable neutral 
ground, between them. I have found it a singular luxury 
to talk across the pond to a companion on the opposite 
side. In my house we were so near that we could not 
begin to hear—we could not speak low enough to be 
heard, as when you throw two stones into calm water 
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so near that they break each other’s waves. If we are 
merely loquacious and loud talkers, then we can afford 
to stand very near together, cheek by jowl; but if we 
speak reservedly and thoughtfully, we want to be 
farther apart. 

As the conversation began to assume a loftier and 
grander tone, we gradually shoved our chairs far- 
ther apart till they touched the wall in opposite corners, 
and then commonly there was not room enough. 

My best room, however, my withdrawing room, al- 
ways ready for company, on whose carpet the sun rarely 
fell, was the pine wood behind my house. There, in sum- 
mer days, when distinguished guests came, I took them; 
and a priceless domestic swept the floor and dusted the 
furniture and kept the things in order. 

If one guest came, he sometimes partook of my frugal 
meal; and it was no interruption to conversation to be 
stirring a hasty-pudding, or watching the rising and 
maturing of a loaf of bread in the ashes in the meanwhile. 
But if twenty came and sat in my house there was noth- 
ing said about dinner, though there might be bread 
enough for two, more than if eating were a forsaken 
habit; but we naturally practiced abstinence; and this 
was never felt to be an offence against hospitality, but 
the most proper and considerate course. The waste and 
decay of physical life, which so often needs repair, 
seemed miraculously retarded in such a case, and the 
vital vigor stood its ground. I could entertain thus a 
thousand as well as twenty; and, if any ever went away 
disappointed or hungry from my house when they found 
me at home, they may depend upon it that I sympathized 
with them at least. So easy is it, though many house- 
keepers doubt it, to establish new and better customs in 
the place of old. You need not rest your reputation on 
the dinners you give.—From “Walden,” by Thoreau 


[Repeat from the beginning until end of the ten-minute test period.] 
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Junior Awards Test Material 
tor December 
Junior O. G. A. Test 


INSTRUCTIONS: Copy the letter below in your best style of shorthand, trying to make your 


notes look as nearly as possible like our expert penman’s here. 
whichever you prefer. 


in one column or two columns, 


The test may be written 
It may be submitted on your 


regular notebook paper or any other stationery that will allow you to do your best 
work. Ruled paper is not required, but usually helps keep your writing uniform. 
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Junior O.A.T. Test 


INSTRUCTIONS: The article on Santa Claus is to be typed in your best stvle, keeping margins even 


and your touch uniform. Center the heading in all capital letters. 


took to finish the work. 


OUR SANTA CLAUS To car- 
toonist Thomas Nast is attributed the 
first picture of Santa Claus as a white- 
bearded old gentleman clothed in red, 
with ermine-trimmed coat. 

The legend of St. Nicholas, or “Santa 
Nikaulaus,” was brought to America by 
early Dutch settlers, who named theit 
first church in New Amsterdam for 
him. St. Nicolas was a bishop of Myra, 
in Asia Minor, during the fourth cen- 
tury, and in his earliest childhood he is 
said to have manifested miraculous 
holiness. Hearing of a poor man who 
planned to sell his three daughters 
into slavery because he had no dowry 
for them, young Nicholas dropped 
three purses of gold through their win- 
dow, enabling the girls to marry ad- 
vantageously. Tales of miracles worked 


(See pages 220 


Type at top of page time it 


at sea led merchants to adopt him as 
their patron. The purses, or three gold- 
en balls, became their coat of arms, 
and, later, the moneylender’s insignia 
Now St. Nicholas is the patron of chil 
dren, maidens, mariners, scholars, 
bankers, and pawnbrokers. 

Nearly 7oo years after his death, 
Nicholas became the patron saint of 
Russia, and his fame spread to the 
Lapps, people of the reindeer sleighs, 
who probably inspired stories of Santa 
Claus’s reindeer and his home in the 
Far North. 

Througuout much of Europe, St. 
Nicholas has been revered for centur- 
ies as a bestower of gifts—and some 
times of punishments—to children on 
his day, December 6, or at Christmas 
time. 


r Senior Test 
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Annual O.G.A.Contest Individual Awards 


Continuing Report 
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Gold Seal Certificate Winners—School Division 
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Transcription Speed Practice 


(325 Standard Words) 
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Can You Read Poor Notes? 


CHARLES LEE SWEM 


Official Stenographer, New York Supreme Court 


OME REPORTERS are known for their least two qualities that sometimes the 
manual dexte ity and their ability more meticulous writer does not pos- 
to write beautiful and easily read sess: the ability to let the hand “go” 
s at all spe Others are recog without worrying about bad _ notes, 
ed for being good readers of notes, and a reading or deciphering ability 
vever distorted or poorly written that frequently the perfect penman 
\ good questio Which attribute is has not bothered to acquire. 
more valuab] to the practica 
everyday reporte OF COURSE, THE EXPLANATION immedi 
There s on t ecommend — the ately jumps to mind of why they aré 
tel vho Cal ( vhen pushed t better readers becauss they write con 
itmost outlines that confor sistently poorer notes, they get mort 
O.G.A. sta ! that « training and practice in reading poo 
( fluently fast. Speed in tran notes! That may be so; and, if it is, I 
y in itself. O have no criticism of them, for it is th 
st sa it further con natural tendency for such writers to let 
ration, t eporter who themselves “go,” as it were, and concen 
tel ! Siv she \ trate more upon writing and hearing 
t] ! s are not and less upon worrying whether thei 
t it \ tter decl} here notes are good or bad. 
I believe there is practically no limit 
} IT IS NOT SIMPLE as that. The either to the speed at which the hand 
tin matt how fast and can form legible outlines or to the di 
( { rite, whe tortion that Greg; itlines can tal 
extra 1a ty is sta nated vithout becoming illegible. There ar 
mndit . vhich he has no con- in my opinion, many reporters wl 
Bad a t herent sp el have never become top-notch write 
nstant ve \ ot the testi- because they have never realized th 
ny of two or thre tnesses talking truth of what I have just stated 
the same will often requir In their practice, they have becom 
the best r to be somethings so fearful of not being able to read 
e than rect vriter! He must vhat they write that they nevel it 
e adept at di g bad sy iX tempt to write at speeds they regal 
sed conte ind the mixed spec as a hazard to their cherished pen- 
I \ SDCAKE ng t ones manshly It may e that their Teal 
‘ conside) contrast the write have bee istified, not only becauss 
ulthough | essing good hand f lacl f faith in their tools but also 
trol (he 1 ty ss that t i because of lack of vocabulary, whicl 
npetent rite? ne theless not latter (as often pointed out in these 
the ieticulous pe f brothe columns) is one of the most common 
eporter. Not all O} can acquil indrances to fast and easy writing 
ame kind ties. Many, per- 
aps most, reporters, some of them BUT NOTHING VENTURED, nothing gained 
he fastest and most accurat the in shorthand—as in most other fields 
rofession, are something le than per- f endeavor. No highly skilled tennis 
fect penmen. They } ess all the mat plaver fa to put everything he has 
al dexterity—tl speed and hand into a stroke because he fears he might 
ntrol—that t r fellow reporte make an error. If his form is good, 
ive, but the 1 write ject notes he knows that the chances of erro} 
r str are relatively small. 
But they d ny experi at Taking 1 rters as a whole, tho 
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If you had to choose between being the best shorthand penman and the best short- 
hand “‘decipherer,””’ which would you select? Your answer has a great deal to do 
with your ability to build speed and to write at high levels, Charles L. Swem, dean 
of shorthand reporters, explains in this article. 





who are reasonably competent but not 
superlative, I believe most of them for 
this single reason fail to reach the top- 
most level of speed. They are inhibited 
by the fear of writing faster than 
they can read legibly. They fear to 
press or force their style lest their 
notes will deteriorate, which is a com- 
mon fallacy in shorthand thinking. 

Form, once established, is rarely, if 
ever, lost. You can force it, you can 
bend or twist it temporarily; but, in 
the end, it always manifests itself. In 
every kind of manual, coérdinating skill, 
the hand or the mind occasionally gets 
itself into a rut where no improve- 
ment is possible without some kind of 
extra effort. The higher speeds, say, 
above 150 words a minute, never come 
automatically, or even gradually. Ex- 
perience has taught that they come 
in spurts. For days and weeks, the 
ambitious writer will find himself at 
a point where he can write just so fast 
and no faster—he is in a rut. 


DIp YOU EVER SEE an automobile get 
out of a rut? Have you noticed the ex- 
tra pressure that is put upon the tires 
and the whole mechanism of the car, 
sometimes to the point of breakage? 
Nothing matters for the moment but 
getting clear; there is no value left 
to the car if it is to stay in that one 
spot, or rut, forever. 

Getting out of a speed rut in short- 
hand is very little different. Perfect 
outlines, perfect style, adherence to 
form must be forgotten for the moment; 
all effort must be concentrated upon 
writing just a little bit faster than one 
thinks he can, no matter at what hazard 
it is done. And then, after the obstacle 
is surmounted, and a higher and sol- 
ider plane of speed is reached, it is a 
comparatively simple matter to reas- 
sert “form” again, which has really 
never been lost but only subordinated 
temporarily. A new practice period, 
to refine one’s outlines at the higher 
speed, will inevitably bring back per- 
fect hand control and the same kind 
of good or perfect outlines as before. 


99NegQ 


And, incidentally, the practice gained 
in reading back the distorted notes 
made under this forcing process is ex- 
actly the kind of reading training that 
I have been talking about. 


A WORD OF CAUTION to young writers 
struggling up to the moderate speeds of 
100 to 125: I doubt that much forcing 
effort is needed to reach those speeds. 
The obstacles on the road to those 
modest heights are not speed ruts, but 
rather obstacles due to faulty mastery 
of system and lack of vocabulary. 

A speed of 125 words a minute seems 
to be the limit of natural, unexceptional! 
ability; anybody of normal hand and 
mental equipment can reach that level 
without unusual effort. Even 150 words 
a minute is not too much for the ave 
age writer to acquire. 

It is my belief that 150 words a 
minute (solid matter) is the speed of 
the average mediocre reporter—for one 
or more of the reasons I have given: 
Because he has failed to force himself 
out of the 150 rut; because he has 
failed to train himself to read outlines 
written at higher speeds; or because 
he is just an easy-going, likable, but 
lazy, member of the human family! 


I LIKE TO READ WELL-FORMED, LEGIBLE 
NOTES taken at 280 words a minute; I 
like to sit at my phonograph and pour 
into it dictation, from such notes, at 
thirty or more pages an hour; I like 
to get up from a five- or six-hour 
stretch of dictation, feeling that, of the 
many thousands of outlines I have read, 
not a single one need be questioned. 

But the millennium has not yet arrived. 
Reporting conditions in the courtroom 
and elsewhere are not yet perfect; the 
human machine is no more infallible 
than it ever was—even in the very 
best contest records of our greatest 
writers, an error has occurred here 
and there. So, being (I hope) a reason- 
able, realistic person, as between the 
perfect writer of shorthand and the 
perfect reader, my vote—and you will 
pardon me—is for the latter. 
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Special Reporting Forms 


Submitted by 
ROBERT R. GOODMAN 


Air Transport Examiner, Civil Aeronautics Board 
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N If you have some a t phrases that you are willing to share with your fellow readers, 
submit the to Mr. Swer Phe st helpful of them will be passed alor n these pages [editor 
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Key to Frequent-Word Chart IIlonPage208 
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desire, desired, did, difference, different direct rt ne, good goods, t rade ent 
discount, division, do, does, doing, done, doubt, wreativ, had, half, hand, handle, handled. hai 
down, dozen, draft, due, duplicate, during, each dling, hands, has, have, having, he, hear, heard 
earliest, early, eat, effect, effort. held, help, her, here, herewith, high, him, hi 
either, enclose, enclosed, enclosing, end, enough, hold, holding, home. 
entered, entire, entirely, entitled, envelope, equip- hope, hoping, hot, house, how, however, I, idea 
ment, error, especially, even, every, everything, if, immediate, impossible, in, inasmuch, include 
examination, except, exchange, expect, expense, included, including, increase, indeed, inform, ir 
experience, express, extension. formation, inquiry, instant, instead, instructior 
extra, fact, factory, fall, far, farm, favor insurance. 
feel, few, figures, file, files, fill, filled, find, first interest, interested, into, invoice invoices 
following, follows, for, form forward for issue, issued, it, item, item January b 
warded, forwarding, found, free July, just, keep, kind, kindly» now ul ‘ 
freight, Friday, from, full, fully, furnish, fur last, later, learn 
nished, further, future, general, gentlemen, get t leave, left, length, le- let, lette 
getting give, given giving viad go yoing life, light, like, line 


Honorable Mention Certificates—School Division 
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PLEASE CORRECT your O.G. A. Contest listings to place St. Mary High School, A}- 

buquerque, New Mexico, among the H.M. Banner winners, an honor to which the school's 

score of 71 entitles it. We regret our error in listing it among the Gold Seal Certificate 
schools, last month! | 
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FRANCES M. CAGNEY 
In the “Merck Review,” employee magazine of Merck & Co., Inc., 
Rahway, New Jersey 


n shorthand by courtesy of the publishe 
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ACROSS THE PAGE is a true story by the “dean” of Santa Clauses, who has a school in 
which he trains Santa Clauses to face their responsibility at department stores, church 
parties, lodge affairs, and so on. Moreover. he is a wonderful Santa Claus himself. 
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Experiences of a Santa Claus 


WILLIAM J. JOSKO 


Prince School of Retailing, Simmons College, Boston 
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THE ADVANTAGES ARE 


Te UNDERWOOD 
Rohe DE LUXE 


Has Everything You Want 
in a Typewriter 


You'll find new speed, more comfort and 
less typing fatigue ... using an Under 
wood De Luxe Typewriter. 
You'll thrill to a new typing sensation... 
made possible by Rhythm Touch, exclu- 
sive with Underwood 
Rimless Finger-Form Keys will give you 
finger comfort... the perfectly balanced 
keyboard will leave you fresh and re- 
laxed after a busy day. And you have all 
the other popular Underwood features 
right at your finger tips. 
Yes, you're bound to be enthused with 
this De Luxe Underwood. And why not 
. the advantages are all yours! 
You'll agree...as soon as you've tried 
the New Underwood De Luxe. Your local 
Underwood representative will gladly 
give youa demonstration. Phone him now! 


Underwood Corporation 
Typewriters... Adding Machines... Accounting 
Machines...Carbon Paper... Ribbons 
One Park Avenue New York 16, N. Y 
Underwood Limited, 135 Victoria St., 
Toronto 1, Canada 

Sales and Service 


Everywhere 


SNDERWOORD..- TYPEWRITER 


RIMLESS FINGER- FORM KEYS... scientifically 
designed to center your finger tips and 
make typing a delightful, new experience 


RHYTHM TOUCH... anewtyping concept, ex- 
clusively Underwood's, that helps fingers 
move naturally into a comfortable, relax- 
ing typing rhythm. 


FULL TEN-INCH WRITING LINE, on standard car- 


riage width (one inch more than before.) 


MACHINE ENCLOSED... for quieter operation 


and protection against dust and dirt. 


DEPENDABLE SELF-LOCKING FRONT-CONTROLLED 
MARGIN STOPS... can beset instantly, posi- 
tively and accurately at any desired posi- 
tion——-no guesswork. 


MODERN FUNCTIONAL DESIGN.. 
wood Gray 
eye strain. 

DROP LINE SPACE LEVER... shorter hand 
travel for a fast and positive carriage 
return. 

DEEPER PAPER TABLE and LARGER LATERAL 
PAPER GUIDE... for faster, more accurate 


insertion of paper. 


IMPROVED VARIABLE LINE SPACER and CYLINDER 
KNOBS permit easy, accurate aligning 
vertically and horizontally. 

REMOVABLE PLATEN... 
ity to machine. 
typing 
tion. 


. new Under- 
non-glare finish eliminates 


gives added versatil- 
(Soft platen for normal 
requirements and quiet opera- 
Hard platen for manifolding and 
heavy-duty work.) 
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THE WORLD 
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Graded Letters 


For Study and Review Practice with Chapter X of Anniversary Manual 
A. E. KLEIN 
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Graded Letters 


For Study and Review Practice with Chapter XI of Anniversary Manual 
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Graded Letters 


For Study and Review Practice with Chapter XII of Anniversary Manual 
A. E. KLEIN 
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Practical suggestions extracted from an 
interesting brochure of the same 
title recently distributed by the 


GOLDEY COLLEGE 
Wilmington, Delaware 


WE'VE NO MAGIC FORMULA 


FOR SUCCESS, BUT : 
} kD : i ( 
L ( = 
—— a 
+ ) 








Don't stop studying. . . .or stop hustling. . . .o 
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BUSINESS EDUCATION 


oer WORLD 


| sertemeen 


What a Difference... 
... say our subscribers 


WOW e “Now the best-looking 
magazine in the field. Love that 
news-magazine format.” 


WOW e “Thanks for that fine di- 
gest of current business news. 
We needed it!” 


WOW ee“. . . appreciate having 
the dictation part’ of Gregg 
Writer key in big type.” 


WOW e“. . . a magazine that 
stands comparison with profes- 
sional journals in other fields, at 
rast.” 


WOW e “... more than I thought 
possible for any magazine to im- 
prove. Congratulations.” 


WOW e “Bigger pages are fine, 
make reading easier.” 


But the Same Bargain Rates! 


BUSINESS EDUCATION WORLD 


2 years, $4 One year, $2.50 
330 West 42nd Street, New York 18, N. Y. 
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NOW IS THE TIME 


To Try BLUE STREAK Typing Guide and Backing 
Sheets, the typist’s TOOL, for better work easier 
Insertion fold, centering and vertical line scalk 
and BOTTOM STOP WARNING 

New Low Prices—2 for 50 cents—6 for $1.00 
Schools, Dealers, Agents, write for Special offer 


ED. C. SMITH 


BOX 1088 CARLSBAD, NEW MEXICO 











GREGG COLLE 


A Private School Preferred by 
College Men and Women 





Stenographic, Secretarial, and 
Accounting Courses 


to Business.’ 
Methods Courses for Teachers of 
Business 
Court Reporting Course 


of Court Reporting: “Shorthand Reporting 
as a Profession,” 





Send for free booklet Opening the Door 


Write for special free booklet about School 





Only high school graduates accepted. 


THE GREGG COLLEGE 
Dept GW, 37 So. Wabash Ave., Chicago 3, III. 
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Want to be the Wit 
of the Party? 


Get THE GREGG SCRAPBOOK. 
Thirty-five cents a copy, or free 
with a new or a renewal subscrip- 
tion to THE GREGG WRITER 
ordered for yourself or for one of 
your friends. 

Attractively bound, this illus- 
trated pocket-sized book is chock- 
full of anecdotes, pithy sayings, and 
bits of poetry written in beautiful 
shorthand. 

GREGG WRITER subscription 
rate, $2 a year; $3 for two years. 


THE GREGG WRITER 


330 West 42 Street, New York 18, New York 
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J ; Tis rding to legend—was discovered by 
a ¥ 
Pa primitive man in campfire embers or in mete- 
. orites. Iron tools were used in constructing the 
: 4 


Pyramids about 3000 B.C. The ancients pro- 
duced iron in fires built on the windward side of 
banks, orin pits or rock furnaces, using bellow 





In 1645, the first successful blast furnace in Am- 
erica went into operation at Lynn, Mass, The 
initial casting was a crude kettle. TODAY— 
huge blast, open hearth, bessemer and electric 
| furnaces in the U.S, can surpass iron and steel 
| production of the rest of the world. Hundreds of 
patented inventions have poured greater produc- 
tive efficiency into this mighty mold of progre 

















More than 40 per cent of all factory workers in 


| this country earn their living by making and 
| 








forming steel into useful products. 


= ae Prepared by Hational Patent Council 
¢ Petite in : 
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Mr. Poppingill’s Toyshop 
An original story written in Gregg Simplified 
REBECCA COLE and HELEN WALKER 
Part Two 
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This is the Dictionary ot Gregg Simplitied 


Word List of 
or ist O authoritative, official. Contains in print and 
Gregg shorthand 26,098 words arranged alphabeti- 
Shorthand cally. Separate sections on names and abbrevia- 
Sim lified tions. Every serious, career-minded student of 
p 


Gregg Simplified should have and own a copy 
GREGG-LESLIE-ZOUBEK ‘ 
tor permanent and constant use. $2.40 





a , , 
A special compilation of about 5,000 of 


Most- Used the most-used business-dictation words and 
Shorthand phrases. Arranged in study-for-mastery units 
W, d that match the Gregg Simplified Manual, 
ords an paragraph by paragraph. Fine for self- 
Phrases improvement, skill building, corrective prac 
GREGG-LESLIE-ZOUBEK tice or review, and for intensive vocabulary 


development. Only O0¢ 





A phrase book containing virtually every short 


hand phrase recommended by the authors of 


Phrases of Gregg Shorthand Simplitied—more than 4,000 
Gregg such phrases. Arranged in three groups: (1) 
Shorthand alphabetic, for ready reference; (2) phrase- 
Si lifi d family, for concentrated skill-building prac- 
implified © 


tice; and (3) legal, for study by advanced 


students. Own vour own! $1.30 





The Gregg Publishing Company 


OF McGRAW-HILL BOOK COMPANY, INC. 
New York 18 * Chicago 6 °* London, W.C. 1 


San Francisco 3 ° Toronto 1 ° Dallas 1 


Prices are subject to the usual school discounts 
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Manual of Ditto Duplicating 


II. Master Sheets 


that typing skill and care of the 
typewriter were very important to 
your Ditto duplicating. 
Now let us look at a second element 
that every secretary should know 
about: master sheets. 

The master sheet is the original 
copy you type. It is from the master 
sheet that, when you put it on your 
Ditto machine, you duplicate the 
copies you want. For different kinds 
of Ditto duplicators, you use differ- 
ent kinds of master sheets; so, the 
first step in choosing your master 
sheet is which 
machine you are to use. 


iy PART I of this Manual, we noted 


success in 


noting 


1. If your Ditto is 
marked Model D plus a 
number, yours is a direct 
(or “liquid”’) process 
machine. For this, you 
need the kind of Ditto 
master and carbon on 
which the carbon imprint 
falls on the of the 
sheet on which you type. Any time 
you need to order such master sheets, 
you ask for “Ditto Mastersets.” 


2. If your machine is marked as 
Model F or S or R or H plus a num- 
ber, yours is a gelatin-process ma- 
chine. For this, you use Ditto carbon 
paper that relays (like regular car- 
bon paper docs) what you type onto 
the master sheet underneath. 


back 


» 


3. If you do a great deal of dupli- 
cating in your office, you may have a 


typewriter equipped with a Ditto 
typewriter ribbon. If the ribbon 
makes a “positive” master (that is, 


if it types in the ordinary way), it 
is for use on a gelatin-process dupli- 
cator, and you should use the master- 
heet paper called “Ditto Penortype.” 
If the makes a “negative” 
master (that is, if it is arranged on 
the typewriter so that the carbon 
prints on the back of the master in- 
stead of the front), it is for a liquid- 


ribbon 
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process duplicator, and you should 
use “Ditto Direct-Process Master 
Paper.” 


HAVING SELECTED your master sheet, 
insert it in your typewriter. If you 
are using the ready-made pack con- 
sisting of master sheet and attached 
carbon paper, remember to take out 
the protective tissue paper (save it) 
and to insert the end of the 
pack in the typewriter first. 

Type your material evenly, rhyth- 
mically. Before removing the work 
from your typewriter, stop to proof- 

read it and correct any 

errors. (More later about 

how to make corrections. ) 

Now the master comes 

out—and, right away, 

put the tissue sheet back 

between the original and 

the carbon. Many a 

master has been ruined 

because someone, not rec- 

ognizing a master for 

what it scribbled 

on it! If there is any unused portion, 

clip off this part for future use in 
fixing corrections. 

When you have run off the fine 
copies you need, save your master 
sheet. Use tape to fasten the tissue 
over the reproducing side of the 
master, as a cover. Many a Ditto job 
has been so attractive that the boss 
has said, “Say, let me have another 
dozen of these,” and 


0 pe v 


Was, 


you can give 
him “another dozen” at once if you 
have saved and filed your master 
sheets. 
To be continued next mont 





DITTO 


INCORPORATED 
2250 W. HARRISON ST. 
CHICAGO 12, ILLINOIS 














IS THE TIME OF 
DAY YOU'LL 
REALLY 


| APPRECIATE! 











Because Kil-Klatter keeps the 
noise of typing low all day long, 
because it absorbs shock and 
deadens noise, it prevents the 
usual late afternoon fatigue. 
Kil-Klatter pads are designed 
to absorb the shock and deaden 
the noise of typing. Built of 
long-life OZITE felt, they are 

skid-proof and dent-proof. 

Price .. $1.25 
See Your Stationer or 
Office Supply Dealer 


AMERICAN HAIR and FELT CO. 
Merchandise Mart, Chicago 54, Ill. 


KIL-KIATTER 


nes wen SN 
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Dictation 


Road Clearance 

















7 
Fv > FH — ae "Everything | do is wrong!” boo-hooed Sally. 
. 7 Her boss stopped raging about messy erasures, 
Y HW? a poor carbons and lost memos just long enough 
<i wr de Ga. t for Sally to say, But give me one more chance, 
~~ a 
e.. 
| Sally flew to the store, bought a box of Sea 
we 2 4 2 > | Foam Bond Paper. She showed the boss 14 clear 
3 3 | carbons with pen, pencil and: typewriter. Era- 
2) FP 7 sures didn't show. And best of all . . . 
7 7 sae gL o — 
_ © Pa C aé ‘ 9 
aw C da we a7 ° 
: af Filing space was cut in half. She also showed 
il ” pf ie =) ( the boss Sea Foam’s 7 Gay colors for keeping 


interoffice memos routed right and easy to file. 


D ( Sally even asked to have all lta 
Cc a ‘ office forms printed — So 


on Sea Foam. 





America’s Favorite Lightweight Office Paper 


/ P.S. The Boss said, ‘Sally, You're 
* me SD hg? PQ” to A _ Tops!’’ and Gave Her a 
fw - / SG — Raise to Prove it... 
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; “ 7 BROWNVILLE PAPER COMPANY } 
wr 4p +t Ue JOY 11 Bridge St., 
E vg / ) Brownville, New York | 
, Hurry! Please send me a Sea Foam Demon- | 
—Y -_ — 
can do for our office AND my job. | 


™) ed 7 stration Kit. I'd like to see what Sea Foam 
of 7 J. o2- ." : Name 
‘| 
| 
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By Wits and Wags 
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I need a Gray Magic 
Royal Portable this Xmas 








Ihe R t 
it rout 
It ‘le v 
_ Yo 
ch R S d a Re 
P t differen 
(Cn ( \I 
Magic” Margin! | 


GRAY MAGIC 
ROYAL 
PORTABLE 
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Finger-Flow Keys! k 
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The Gray Magic Royal Portable 
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Made by the World's Largest Manufacturer of Typewriters 





For Better Gregg Writing 


Use This (i\\ WW 


Osterbrook 


Gregg-Approved Renew-Point 











NO. 1555 








In This 
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Gregg-Approved Fountain Pen 














( Dr. Gregg, himself, is the authority 
for the statement that a pen is 
best for shorthand. His reason: a 
pen gives greater speed, better legi- 
bility, more fluency, higher accuracy. 


The Gregg-Approved Esterbrook 

Fountain Pen with point No. 1555 gives 

you all that and more! With an [sterbrook, 
ae MODEL SJ 

should you ever damage your special 

Gregg-Approved point, you can replace it 

yourself—instantly —without sending 

the pen back to the factory. Just get a new 

1555 point at any pen counter, unscrew 

the old point and screw in the new one. 


Pen complete with No. 1555 Gregg- 
Approved point, $2. Extra points. 35c each. 
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GREGG-APPROVED FOUNTAIN PEN 
‘ith The Right Point For The Way Y ou Write 








THE ESTERBROOK PEN COMPANY 
Camden, N. J. 
In Canada: The Brown Brothers, Ltd., Toronto 

















